

JOB DESCRIPTION
	Program
	Child Health Program, Central Region, Malawi

	Job Title
	Facilitator Supervisor

	Reports To
	Health Coordinator

	Location
	Office

	Subordinates
	Facilitators

	Responsibilities
	· Coordinating activity schedules for Facilitators, including managing the monthly calendar.
· Ensuring that Facilitators are using standard tools and forms.
· Monitor the implementation of activities, including regular supervision of the Facilitators in the field.
· [bookmark: _GoBack]Work closely with the M&E Assistant, including collecting reports and surveys from the Facilitators, reviewing them, and passing them to the M&E Assistant.
· Assist with coordinating baseline and endline surveys, and other data collection.
· Assist with the administrative management of the Facilitators, including ensuring that all Facilitators follow the procedure manual.
· Act as a Facilitator when necessary.
· Assist Facilitators with difficult tasks.
· Follow all procedures in the Procedure Manual.
· Any other tasks requested by the line manager.
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